
 

How to File for Unemployment for Class  
  

 

 

*Notes 

• These directions are strictly for the purpose of filing for Unemployment benefits to attend your 

Mandatory Apprenticeship Training.  If you are filing because you were laid off, and not for class, do 

not use these directions. 

• Claim weeks are Sunday to Saturday, so file on the first Monday of class. 

• You are ultimately responsible for how you answer the questions when filing for unemployment 

benefits.  This guide is only meant to assist you in answering questions directly related to your 

mandatory apprenticeship training.  Please answer all questions correctly; WECA will not be 

responsible for incorrect information given. 

• The screen shots provided may not match EDD UI Online exactly, we are not able to provide exact 

screen shots, these should be used as a general guide. 

• WECA Reccomends you watch the following EDD You Tube Tutorials before starting your claim: 

o Register for a UI Online Account 
myEDD: Overview and Registration for New Users (YouTube) 

o For help filing a UI Claim watch the EDD’s You Tube Video here:   

https://www.youtube.com/watch?v=JY5s653KSIU 
 

o Additional videos can be found at the link below. 

https://edd.ca.gov/en/unemployment/ui_online_videos/ 

 

• WECA Reccomends you review the following Resources Provided by EDD before starting your claim: 

o Unemployment Beneftis – What You Need to Know - 

https://www.edd.ca.gov/pdf_pub_ctr/de1275b.pdf 

o Steps to File a UI Claim - https://www.edd.ca.gov/pdf_pub_ctr/de2338h.pdf 

o UI Overview - https://www.edd.ca.gov/pdf_pub_ctr/de2326.pdf 

o UI FAQ Sheet - https://www.edd.ca.gov/pdf_pub_ctr/de2320M.pdf 

o UI Online User Guide - https://www.edd.ca.gov/pdf_pub_ctr/de2338g.pdf 

  

https://www.youtube.com/watch?v=Ec2ql4yzG2g
https://www.youtube.com/watch?v=JY5s653KSIU
https://edd.ca.gov/en/unemployment/ui_online_videos/
https://www.edd.ca.gov/pdf_pub_ctr/de1275b.pdf
https://www.edd.ca.gov/pdf_pub_ctr/de2338h.pdf
https://www.edd.ca.gov/pdf_pub_ctr/de2326.pdf
https://www.edd.ca.gov/pdf_pub_ctr/de2320M.pdf
https://www.edd.ca.gov/pdf_pub_ctr/de2338g.pdf


 

Step 1: 

Go to http://edd.ca.gov and click on “Claims” 

 

Step 2: 

Click on “Register and Apply for Unemployment” 

 

  

http://edd.ca.gov/


 

Step 3: 

You must “Register and Create an Account” with myEDD.  

 

 



 

 

 

Step 4: 

Once you register and create an account with myEDD, file for unemployment online with UI OnlineSM. 
https://edd.ca.gov/en/unemployment/ui_online/ 
 

To create your UI Online account, you must be logged in to myEDD. 

 

https://edd.ca.gov/en/unemployment/ui_online/
https://edd.ca.gov/en/unemployment/ui_online/


 

Step 5: Information for Applying as an Apprentice in Training only. 

https://edd.ca.gov/en/unemployment/Eligible_Training_Types_for_CTB/ 

 

https://edd.ca.gov/en/unemployment/Eligible_Training_Types_for_CTB/


 

 

 

• The slides below may appear differently on your UI application, but the information is relevant. 

 

 
 

 

 



 

 

 



 

Step 6: Manage Your Account 

 
 

 

• While it is preferred that you apply online, you can still apply by phone, fax or mail. 

https://edd.ca.gov/en/unemployment/apply 
 

https://edd.ca.gov/siteassets/files/pdf_pub_ctr/1101i/de1101id.pdf 

 

 

https://edd.ca.gov/en/unemployment/apply
https://edd.ca.gov/siteassets/files/pdf_pub_ctr/1101i/de1101id.pdf


 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



• You can manage your claim online.



• Technical Support is available.

• Additional Resources

Can’t find what you are looking for? View these resources for more information.

https://edd.ca.gov/en/unemployment/forms_and_publications/

https://edd.ca.gov/en/unemployment/FAQs/

https://edd.ca.gov/en/unemployment/ui_online_videos/

https://edd.ca.gov/en/unemployment/understanding_the_continued_claim_certification_questions/

https://www.youtube.com/watch?v=U2gfknyNHZI

https://edd.ca.gov/en/unemployment/forms_and_publications/
https://edd.ca.gov/en/unemployment/FAQs/
https://edd.ca.gov/en/unemployment/ui_online_videos/
https://edd.ca.gov/en/unemployment/understanding_the_continued_claim_certification_questions/
https://www.youtube.com/watch?v=U2gfknyNHZI



