
 
 

ONLINE ENTRY INSTRUCTIONS 
 

 
Step 1: If needed, call WECA at (916) 453-0112 or toll free at (877) 444-9322 to receive 
your “User Name” and “Password”.  Where extensions are noted in the instructions, 
please disregard. When calling for assistance simply ask for help with your Apprentice 
Monthly Hours Report. 
 
Step 2:  Go to www.goweca.org and click “Log In” and enter the “User Name” and 
“Password” provided to you by WECA.  

 
 
Step 3: Click on “Enter MIR Hours” under Billing/Accounting and choose the current 
MIR Month 

 



 
Step 4: Confirm and/or change hours “to” date (1) and enter MIR hours and Excess 
Pension for each apprentice. 

 
 
 a.  To add an apprentice who is not on the list or to split an apprentice’s pension 
contribution between two levels:  Enter the apprentice’s “Class Year”, “ID#”, MIR 
Hours” and “Excess Pension” in a blank line.   

 
 
Step 4: Click “I acknowledge” then “Save & Update Calculations”.  WECA-IEC will 
calculate your contributions and generate totals for you to confirm.  (If you do not have 
any Public Work Hours, continue to Step 6) .  

 



 
Step 5: Enter your Journeyman “Hours” and “Contributions”, upload your worksheet, and 
click “I acknowledge”.   

 
 

 
Step 6: Click “Submit to WECA” 
   

 
 
Step 7: Click “View MIR Apprentice and Journeyman Hours Worksheet Report” 
 

 
 



 
Step 8: Print and sign .pdf report (Must have Adobe Acrobat Reader) 
 

 
 
Step 9: Review prior month’s “Discrepancy Letters” if any. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Step 9: If mailing in your payment, allow time for mail delivery. Payments & reports 
must be received the earlier of the 15th of each month, or the business day preceding 
when the 15th falls on a weekend or holiday. Significant late fees are assessed for arrival 
of payment after the due date. If you call, I can process an ACH (debit) or a credit card 
payment as an alternative to a paper check. Mailing Address: 
  WECA 
  3695 Bleckely Street 
  Rancho Cordova, CA 95655 
 
If you have any questions or concerns regarding this feature, please feel free to call 
Leanne Sipes at (916) 453-0112 ext. 129. 


